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COMMISSIONER OF PLANNING, DEVELOPMENT AND PUBLIC TRANSPORTATION 

 

DISTINGUISHING FEATURES OF THE CLASS:  This is important professional level 

work involving administration of all Putnam County development, planning, and 

transportation programs and policies. Responsibilities include managing major 

divisions of the Planning department, and supervising managerial, 

administrative, technical and clerical personnel. The Commissioner acts as 

advisor to the Putnam County Planning Board and liaison for local, regional, 

State, and Federal officials to ensure compliance with all Federal and State 

laws and regulations. Work is performed under general direction of the County 

Executive. Performs related work as required. 

 

TYPICAL WORK ACTIVITIES: (Illustrative only) 

Develops departmental policy and programs; administers and manages 

departmental affairs, budget, and personnel; appoints staff to 

implement duties of this office as detailed herein, within 

appropriations thereof; removes and disciplines stall and personnel as 

deemed appropriate, and reviews all work products produced by 

department staff and personnel; 

Oversees the preparation of County development planning studies for 

submission to the County Legislature regarding the use of Putnam County 

resources, including, but not limited to, transportation, the 

environment, and County facilities; 

Analyzes and evaluates county issues, programs and projects and reports to 

the County Executive;  

Administers County bus operations, manages County affairs with private bus 

contractor, and ensures compliance with all Federal and State laws and 

regulations related to public transit operations and programs as 

required by the New York Metropolitan Transportation Council.  These 

Duties include the preparation and completion of the Unified Planning 

Work Program and special transportation studies;  

Develops and administers departmental policies and programs; 

Represents the County as requested by the County Executive and corresponds 

with elected and appointed officials, local, regional, State, and 

Federal agencies, as well as the private sector regarding County 

resources, planning, development, and transportation matters;  

Prepares and updates a Comprehensive Croton System Water Quality Protection 

Plan (Croton Plan) as set forth in Section 18-82 of the Rules and 

Regulations for the Protection from Contamination, Degradation, and 

Pollution of the New York City Water Supply and its sources.   

Coordinates with all New York City watershed municipalities in Putnam County, 

the NYC Department of Environmental Protection, and the New York State 

Department of Health regarding the Croton Plan. 

Prepares an annual report each year after adoption on the status of the 

Croton plan as required by Section 18-82; 

Provides technical assistance as required on all matters related to the 

implementation of the NYC Watershed Memorandum of Agreement and any 

other matter related to the watershed of the City of New York;  

Coordinates public transportation services with local, State, and other 

county and regional public transit providers; 

Performs research concerning County programs and completes applications to 

obtain financial and technical assistance through local, State, 

Federal, or other revenue sources; 

Plans and implements all bikeway trail projects;  

Exercises all the powers and duties prescribed by law for the Putnam County 

Planning Board;  
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Assists the County Executive in executive planning, including the capital 

budget and capital programs;  

Makes recommendations concerning special permits, variances, adoption or 

amendments to municipal zoning regulations and master plans, 

subdivisions, site plans, and other land use control mechanisms upon 

required referral from municipalities pursuant to General Municipal Law 

Article 12-B, Sections 239 l, m, and n; 

Administers all programs and projects conducted by the Soil and Water 

Conservation District; 

Conducts education and training programs related to transportation, planning, 

development, and environmental issues; 

Administers the Putnam County Lake Management Program; 

Performs all duties required as a member of the New York State Data Center 

Affiliate Program; 

Performs analysis of U.S. Census data and provides assistance to the public, 

county agencies, not-for-profit agencies, and other municipalities 

regarding census and other data relevant to Putnam County; 

Reviews and prepares recommendations and comments on all municipal referred 

projects involving the State Environmental Quality Review Act;  

Performs other related duties as required by the County Executive or this 

Charter. 
 

Typical Work Activities are intended only as illustrations of possible types of work that might be 

appropriately assigned to an incumbent of this title. Work activities that do not appear above are 

not excluded as appropriate work assignments, as long as they can be reasonably understood to be 

within the logical limits of the job. 

 

FULL PERFORMANCE, KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:   

Comprehensive knowledge of principles and practices used in municipal 

planning, as well as current methods used in development and maintenance of 

planning studies; thorough knowledge of Public Administration as it applies 

to managing a planning department with diverse operational functions, 

techniques used to gather data for statistical analysis and reports, and 

state and local agencies involved in planning, their functions and 

organization; thorough knowledge of modern principles and practices of 

effective management and supervision, applicable sections of law, rules, 

regulations and policies as they effect planning projects and their delivery; 

ability to establish and maintain effective working relationships with civic 

leaders, public officials and the general public; ability to meet the needs 

of county officials in a timely, accurate manner; ability to organize, plan, 

supervise and review the work of professional and technical planning 

personnel. 

 

MINIMUM QUALIFICATIONS: 

Bachelor’s degree in Planning, Landscape Architecture, Civil Engineering or a 

related field and six (6) years experience in municipal, metropolitan, county 

and regional planning, two (2) years of which must have been in a supervisory 

capacity responsible for the planning of a major project. 

 

PLEASE NOTE:  Education beyond the secondary level must be from an 

institution accredited or recognized by the Board of Regents of the New York 

State Department of Education as a post secondary, degree-granting 

institution.  


