ASSISTANT CIVIL ENGINEER

DISTINGUISHING FEATURES OF THE CLASS: This is technical civil
engineering of a difficult nature, involving responsibilities
related to design, planning, estimating and supervising
construction of public works such as highways and appurtenance,
sewers, storm drains, water mains and/or structures. Work is
performed under general supervision of higher level engineering
staff, with wide leeway allowed for the exercise of independent
judgment in carrying out details of the work. Policy decision or
highly difficult engineering problems are referred to the Town
or Village Engineer or other licensed professional Engineer
directing the work of such an employee. Supervision may be
exercised over subordinate engineering, technical and/or clerical
employees. Performs related work as required.

TYPICAL WORK ACTIVITIES: (Illustrative only)

Prepares or assists in the preparation of designs for
improvement and/or construction of public works projects
such as roads, culverts, storm sewers, retaining walls,
structures;

Prepares or assists in the preparation of plans, estimates and
specifications for special projects such as deed research,
solar energy, vector trapping, as assigned;

Prepares requests for professional services including scope of
services, detailed plans and specifications, and payment
process;

Supervises construction progress and inspection of construction
to ensure compliance with contract provisions, plans and
specifications;

Interprets and explains design and specifications for
contractors, as necessary;

Manages and prepares estimates of payments to contractors, both
partial and final;

Maintains project and progress data and produces reports for
Town as well as for regulatory agencies, as required;

Administrates Town sewer and water application program,
including assisting applicants, reviewing and approving
applications, and compliance inspections of work;

Confers with higher level engineering staff on a variety of
engineering and technical problems;

Provides technical assistance to Town or Village boards and
departments, as needed;

Responds to ingquiries and complaints from Town residents, as
necessary;

Delegates work to and provides supervision of technical and
clerical staff;

--over--



ASSISTANT CIVIL ENGINEER (cont’d)

Performs related clerical and reporting work, as needed;
Performs other engineering tasks as directed;

Performs a variety of related activities as required.

Typical Work Activities are intended only as illustrations of possible types of work
that might be appropriately assigned to an incumbent of this title. Work activities that

do not appear above are not excluded as appropriate work assignments, as long as they
can be reasonably understood to be within the logical limits of the job.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Thorough knowledge of the principles of civil
engineering and the sources of engineering information; good
knowledge of modern methods and techniques as applied to the
design, construction and maintenance of public works, such as
water mains, sanitary sewers, storm drains, etc.; good knowledge
of building construction and maintenance; good knowledge of
administrative principles and practices that apply to local
government; ability to initiate and develop studies and
investigations and to prepare reports, ability to plan and
supervise the work of others; initiative; resourcefulness in the
solution of engineering problems.

MINIMUM QUALIFICATIONS:

Bachelor’s Degree in civil engineering, and four (4) years work
experience in civil engineering which must have involved
construction of public works.

PLEASE NOTE: Education beyond the secondary level must be from
an institution accredited or recognized by the Board of Regents
of the ©New York State Department of Education as a post
secondary, degree-granting institution.

SUBSTITUTION NOTE: A Master’s Degree in civil engineering may
be substituted for up to two (2) years of the required work
experience as described above.

1/00; 1/07; 1/09 Competitive Class



