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Trades Licensing & Registration

IMPORTANT NOTICE

Attention Home Improvement Contractors:

The Putnam County Consumer Affairs Department has updated its registration
process. Contractors can now e-mail us a photo which will be kept in a database
for future use. Preferably, your picture should be a shot from shoulders to head
with a blue background. Please name your photo in the following manner;
company name (space) last name (space) first name, do not use periods or commas.
Save your photo in a .jpg format.

If you are unable to e-mail us a picture you may come into our office located at 110 Old
Route 6, Building #3, Carmel, NY, Monday through Friday, between the hours of 8:30
a.m. to 12:00 p.m. or 2:00 p.m. to 3:30 p.m. to have your picture taken.

At the time of renewal or if you are a new applicant, please make sure that your
photo is e-mailed to Contractors@putnamcountyny.gov . Please include your
Contractor Registration number in the e-mail. Also, indicate on your application
that your picture was sent via e-mail.

Thank you for your attention to this matter.

/bc

Picture Notification
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Trades Licensing & Registration

This is a reminder that your home improvement contractor registration is due for
renewal soon. Please, complete the enclosed application and return it along with
the following:

1) Certificate of insurance for liability coverage with Puthnam County Consumer
Affairs as the certificate holder and named as ‘additional insured’. Also, it MUST
list the ‘description of operations’.

2) Certificates for worker’'s compensation and disability insurance with
Putnam County Consumer Affairs as the certificate holder. (Policy numbers on the
ACORD form are not acceptable proof. (C105.2 and DB120.1 certificates must
accompany your application).

If you have no employees, complete the Workers Comp waiver on-line at
www.wcb.state.ny.us.

3) Original continuation certificate or new License & Permit Bond in the
amount of $25,000 to remain in effect throughout the entire period of the
registration (two years).

4) In accordance with General Obligation Law, all applicants MUST complete
and notarize the Child Support Form and submit it with this application.

5) All applicants must complete and notarize the attached affidavit of
compliance with E-Verify. (www.USCIS.gov/e-verify)

6) Copies of current licenses held in other jurisdictions.

7) Copies of all vehicle registration cards for the vehicles used in the course
of your business.

8) E-Mail a photo of the owner, partner or highest-ranking corporate officer to
contractors@putnamcountyny.gov. Name your photo in the following manner;
company name, last name, first name. (.jpg format)

9) Registration fee of $250.00 for two years in the form of check or money
order made payable to the Commissioner of Finance.

Any renewal submitted after the expiration date is $275.00.

10) One vehicle sticker is included; the fee is $5.00 for each additional
sticker.

Renewals submitted after the expiration dates are subject to $25.00 late fee.

Any application received without ALL the above information will be considered
invalid and returned as unapproved, possibly incurring late fees. Feel free to call
if you have any questions.

Enc: Renewal application, Bond Sample, Child Support Form
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FOR OFFIGE USE ONLY

PUTNAM COUNTY

DEPARTMENT OF CONSUMER AFFAIRS Regls. No.

110 Cld Route 6 - Bldg. 3 Cerl. No,

Carmel, NY 10512 Date:

(845)225-2039 Fee:

FAX (845)225-3403 Start: _ End

rHame Improvement Contractor Registration Application [ ] Renewal | ] Change

[ ] Individual [ ] Partnership [ ] JointVenture [ ] Corporation [ JLLC

¢ Business Name
# Description of typs of worl:

- Individual/Applicant_information Business Information
Name: . o Co. Nama:
Address: . Adtress;
ftail :
Phone: _ o -
Celf Phone: o Phone
Fax: .
if Corporation, LLC, or Partnership: list all individuals involved with this businass
Name Addresy City Fhone
Pariner/Pres o
Vica. Fres.
Secretary:
Treasurer
List alf employees who deal with the public and have the authuorily fc estimate, negotiate & finalize contractual agreements
ame Address Duties

= Does any of the above informafion indicate any changes since the last application [ 1Yes [ I No

List changes: _ _ .
If business address has changed please provide Business Corificate or Corporate Filing Regeipt indicating change
e st all unsatisfied judgments against any individual, pariner or corporate officer since the last application [ ] None
Date Gourt Judgmant creditor sposition
« List all criminal convictions against any individual, pariner or corporate officer since the last application i | None
Date Gourt Charges Bisposition

% Endicéte if any individual, partner, or corporate officer has had a professional or vocational ficense suspended or revoked
{ 1Yes [ | No Ifyes, give details__

Verification by the highest ranking official of the company applying for registration.
In consideration of being granted & registration to conduct & home improvement business in Putnam Gounty, i§ is agreed lhat the applicant
wili comply with e rufes and regulations of the Putnam County Department of Consumer Affairs.
| certify that the information on this application is true and accurate and understand that any incomplete, insccurate or false information may
causs the registration to be defayed, denled, suspended or revaked.
Peiulty for falsification: Falsification of any statement made herein is a class A misdemeanor, pursaant to Secl, 210,45 of the Penal Law

punishabie by a fine and/or imprisonment.

* Signature ate

Print Name Title .
APPLICATION WILL NOT BE ACCEPTED WITH ANY BLANKS- PLEASE FILL OUT EVERY AREA.
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CERTIFICATION PURSUANT TO GENERAL LAW SECTION 3-503(2)

1, beingduly

sworn, make the following statement: :
{(Choose 1 or 2 and put an “X” in the box which is appropriate)

[3 1. T am not under a court order or administrative order to pay c¢hild support, OR'
0 2. T am under an obligation to pay child support. My child support account number is

@f apphcable) in _County.

(I you ehoose #2, put an “X” in box that is apphcable

01 1. 1do not owe arrears equal to 4 montbs or more of child support
{1 2.1have arrears equal to 4 months or more of child support payments, and one of the
following statements applied to me (check the appropriate boxes)
Olam makmg payments by income execution.
[0 My child support obligation is the subject of a pending court proceeding
00 [ am currently in recelpt of Public Assistance or 8.5.1... My case number
is in County.

‘1 agree to allow you to contact the Child Support Office in County to
confirm the status of my account.

T hereby do solemnly swear that the information provided by me in the certificate is true
and accurate to the best of my knowledge. I acknowledge that this statement is made

under oath.

Swom to before me this___day X

of . 200 '
Notary Public

THE INTENTIONAL SUBMISSION OF FALBE WHHTTER S;ATENEN?S FOR JHE PURPOSE OF FAUSTRATING OR DEFEATING PAYMENT
OF SUPPORT iS PUNISHABLE PURSUANT 19 SECTION 175:35:0F THE PENAL LAWY, PERSONS WHO ARE FOUR MONTHS OR MORE i
ARREARS [K-CHILD SUPPBRT MAY BE SUBJECT TG SUSPENSI‘&N DF THEEH BUS]NESS FﬁOFESS?@NAL ANDFOR DRIVERS LICENSE.




CHILD SUPPORT OBLIGATIONS

Section 3 - 503 of the New York State General Obligations Law requires the following:

“2. Every applicant for a license or renewal thereof shall certify in the application in a written statement
under cath, duly sworn and subscribed, that as of the date the application is filed he or she is {or 1s not} under
an obligation to pay child support and that if he or she is under such an obligation, that he or she dees (or
does not) meet one of the following requirements..."

A "LICENSE" means any certificate, Heense, permit or grant of permission required by the laws of this state,
its political subdivisions or instrumentaliiies as & condition for the lawful practice of any occupation,
employment, trade, vocation, business, or profession, and shall alse include any registration required by law
or agency regulation as a condition for such lawful practice.

PERSONS WHO ARE FOUR MONTHS OR MORE IN ARREARS IN CHILD SUPPORT OR WHO

HAVE FAILED TO COMPLY WITH A SUMMONS, SUBPOENA OR WARRANT RELATING TO A

PATERNITY OR CHILD SUPPORT PROCEEDING MAY BE SUBJECT TO SUSPENSION OF.
THEIR BUSINESS, PROFESSIONAL AND/OE DRIVER'S LICENSES,

Section 3-503.3 states that an applicant who has child support oblipations and who meets one of the requirements in
items 1 - 4 may have their license, permit, registration, certificate, approval, ete., issued or renewgci.

*.but such license shall expire in six months unless before that time the applicent submits a written
certification under oath, duly sworn and subscribed that he or she;

L

b.

C.

d.

is fio longer in arrears in the payment of child support ; or

is making payments by income execution or by court agreed payment or repayment plan or by
plan agreed to by the parties or repayment plan with the appropriate support collection unit; or

the child support obligation is the subject of a pending court proceeding; or

- he or she is receiving public assistance or supplemental security income.

Upon the submission of such certification, the expiration date of such license shall be governed by the ageney’s
customary practice and no fee, in addition to the initial license application fee, shall be charged unless the six month

~ period has expired.

Section 3-503.5, states in f:art,

“... THAT THE INTENTIONAL SUBMISSION OF FALSE WRITTEN STATEMENTS FOR THE PURPOSE OF
. FRUSTRATING OR DEFEATING THE LAWFUL ENFORCEMENT OF SUPPORT OBLIGATIONS IS PUNISHABLE

PURSUANT TO SECTION 176.35 OF THE PENALLAW ¥





