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845-808-1617 PUTNAM COUNTY CONSUMER AFFAIRS

Weights & Measures
Trades Licensing & Registration

This is a reminder that your home improvement contractor registration is due for
renewal soon. Please, complete the enclosed application and return it along with
the following:

1) Certificate of insurance for liability coverage with Putnam County Consumer
Affairs as the certificate holder and named as ‘additional insured’. Also, it MUST
list the ‘description of operations’.

2) Certificates for worker’'s compensation and disability insurance with
Putnam County Consumer Affairs as the certificate holder. (Policy numbers on the
ACORD form are not acceptable proof. (C105.2 and DB120.1 certificates must
accompany your application).

If you have no employees, complete the Workers Comp waiver on-line at
www.wcb.state.ny.us.

3) Original continuation certificate or new License & Permit Bond in the
amount of $25,000 to remain in effect throughout the entire period of the
registration (two years).

4) In accordance with General Obligation Law, all applicants MUST complete
and notarize the Child Support Form and submit it with this application.

5) All applicants must complete and notarize the attached affidavit of
compliance with E-Verify. (www.USCIS.gov/e-verify)

6) Copies of current licenses held in other jurisdictions.

7)  Copies of all vehicle registration cards for the vehicles used in the course
of your business.

8) E-Mail a photo of the owner, partner or highest-ranking corporate officer to
contractors@putnamcountyny.gov. Name your photo in the following manner;
company name, last name, first name. (jpg format)

9) Registration fee of $250.00 for two years in the form of check or money
order made payable to the Commissioner of Finance.

Any renewal submitted after the expiration date is $275.00.

10) One vehicle sticker is included; the fee is $5.00 for each additional
sticker.

Renewals submitted after the expiration dates are subject to $25.00 late fee.

Any application received without ALL the above information will be considered
invalid and returned as unapproved, possibly incurring late fees. Feel free to call

if you have any questions. -
Enc: Renewal application, Bond Sample, Child Support Form'-/%

Donald B. Smith County Government Campus
110 Old Route Six ¥ Building No. Three ® Carmel, New York 10512






















