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IMPORTANT NOTICE 
 
 

Attention Home Improvement Contractors: 
 
 
The Putnam County Consumer Affairs Department has updated its registration 
process.  Contractors can now e-mail us a photo which will be kept in a database 
for future use.  Preferably, your picture should be a shot from shoulders to head 
with a blue background.  Please name your photo in the following manner; 
company name (space) last name (space) first name, do not use periods or commas. 
Save your photo in a .jpg format.   
 
If you are unable to e-mail us a picture you may come into our office located at 110 Old 
Route 6, Building #3, Carmel, NY, Monday through Friday, between the hours of 8:30 
a.m. to 12:00 p.m. or 2:00 p.m. to 3:30 p.m. to have your picture taken. 
 
At the time of renewal or if you are a new applicant, please make sure that your 
photo is e-mailed to Contractors@putnamcountyny.gov .  Please include your 
Contractor Registration number in the e-mail.  Also, indicate on your application 
that your picture was sent via e-mail. 
 
Thank you for your attention to this matter. 
 
/bc 
 
 
 
 
Picture Notification 

 
 
Sherrie Gilmore, Secretary 
Electrical Board 
845-225-6361 
 
Bernadette Carroll, Secretary 
Consumer Affairs 
845-225-2039 
 
Barbara Schech, Secretary 
Plumbing/Mechanical Board 
845-225-1958 
 

 
 
 Joseph A. LaBarbera 
 Director 
 
 Jeffrey Andrews 
 Inspector  
 Weights & Measures 
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                      PUTNAM COUNTY 
                    HOME IMPROVEMENT CONTRACTOR REGISTRATION 

 
                         GENERAL INSTRUCTIONS 

 
Any application submitted without all the requested information and 

documentation will be returned and considered invalid 
 
 

 Application must be completed (clearly printed or typed) and submitted 
with all the following documentation:  

 
 Individual: (using assumed name) provide a copy of a Certified Business 

Certificate  
 
 Partnership: provide copy of Certified Partnership Certificate  

 
 Corporation: provide a copy of Corporate Filing Receipt 
 
 LLC: provide a copy of LLC Filing Receipt 

 
 Certificate of Liability Insurance:  The Putnam County Department of 

Consumer Affairs must be the certificate holder.   The Department of 
Consumer Affairs must also be listed as “Additional Insured” and certificate 
must indicate a description of operations. 

  
 Certificate of Worker’s Compensation and Disability Insurance: (C105.2 and 

DB120.1 Form) Putnam County Consumer Affairs as the Certificate Holder. 
 
 Worker’s Compensation Waiver: If no workers’ compensation insurance is 

required, you must fill out a Workers’ Compensation waiver on-line at 
www.wcb.state.ny.us .   

 
 Original License & Permit Bond :    $25,000       
 Bond must be for a two year period with an expiration date that corresponds 

within 30 days of the registration expiration date.   
 Putnam County Department of Consumer Affairs must be listed as the obligee. 
 A sample of the bond wording is enclosed for your insurance agents review.   
 The bond must be signed by the principal. 
 

 
                                            
           OVER 
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 In accordance with General Obligation Law, all applicants must complete and 
notarize the Child Support Form with the exception of a corporation. 

 
 All applicants must complete and notarize the attached affidavit of compliance 

with E-Verify.  (www.USCIS.gov/e-verify) 
 
 A copy of a valid driver’s license or government issued photo ID of the 

employee authorized to negotiate and finalize all contractual agreement with the 
homeowner. 

 
 E-Mail a photo of the owner, partner or highest-ranking corporate officer to 

contractors@putnamcountyny.gov.  Name your photo in the following manner; 
company name, last name, first name.  (.jpg format)  

 
 Current copies of all vehicle registrations that are used in the performance of 

your occupation as a home improvement contractor. The decal for one vehicle is 
included in the fee; each additional decal is $5.00. 

 
 Provide copies of current licenses held in other jurisdictions. 

  
 The registration fee is $250.00 for 2 years.   Please submit a business check, 

personal check, certified check or money order in the amount of $250.00 made 
payable to PUTNAM COUNTY COMMISSIONER OF FINANCE 

 
 

 In the case of a late renewal or reinstatement, a fee of $25.00 must be included. 
 

  
Authorization to conduct a home improvement business is not granted until the 
application has been approved and your PC number, Certificate and Photo ID Card 
are issued.    
 

 
 

Putnam County Department of Consumer Affairs 
110 Old Route 6 – Building 3 

Carmel, NY   10512 
 

(845) 225-2039 
FAX (845) 225-3403 
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